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[bookmark: _Hlk213845616]Windows: When finished with your paper, change footnote number size and insert period after using the following instructions:
· Select all footnotes (put cursor on any footnote and then Ctrl+A)
· Unclick the superscript
· Select Replace option (home tab)>More>Special>Footnote Mark>Replace with ^&.

Macs: When finished with your paper, change footnote number size and insert period after using the following instructions:
· Select all footnotes (put cursor on any footnote and then Command+A)
· Click the superscript
· Shift+Command+H>Click ‘Advanced Find&Replace’ (gear / settings icon)>find what ^f>click ‘Highlight all items found in footnote’>Find all>Replace>^&.>Replace all.
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